
Q&A Follow-Up 
CPI Training Session via Elluminate on 9/17/09 
 
1.  Q:  Our current definition of long-term substitute (LTS) is 20 days so based on that I should not be 

reporting them.  They would be serving for one person but only for 20 days, not 30. 
A:   For CPI, this sub would not be reported because the person did not replace one teacher’s 

position for at least six weeks.  See the CPI Glossary for a detailed explanation. 
 

2. Q:  If we contract with a speech therapist and pay them as a vendor for services rendered, are they 
third-party contracts? 
A:  Yes. 

 
3. Q:  Some of our students go to the Ombudsman program.  We do not pay for them.  Do I have to 

report them? 
A:   Not for now.  The Teacher IDs in student course records will be reported with all 5’s, so CPI will 
not be checked for these teachers.  However, if your district does identify a program director from 
your district as a teacher-of-record for these courses,  make sure that the director has Job 
Codes/assignments for both director and teacher roles, with a percent of time for each. 

 
4. Q:  Third Party Contractors are not paid through payroll, so how do we account for them in CPI? 

A:   Most districts are adding third-party contract employees online.  This should only be done after 
all uploads are done so that they do not have to be reentered.  Just in case, you may want to make 
printscreens of those entered online as you do them, in case an upload is necessary.   

 
5. Q:  If we have a LTS, what job class should they be reported as? 

A:  Job Codes are determined by what the employee is doing, not that they are a sub. 
 
6.  Q:  If we have a long term sub for a paraprofessional, we still report them correct? 

A:   Normally, subs are not reported in CPI.  However, if the employee is serving as a substitute 
teacher, filling in for the same teacher/position for six weeks, report the employee as LTS. 

 
7. Q:  Vision teachers should be reported as Third Party, correct?  Will there be a warning error for 

duplicate employment? 
A:  Report as third-party only when they are not direct contract employees.  We can relieve the 
duplicate warning with comments in these cases. 

 
8. Q:  For T&E, all employees still need to be reported accurately above 21 years on the state salary 

schedule (ex. actual years 22, 25 31, etc.) correct? 
A:  Yes.  Although T&E compensation stops at the point where the state salary schedule ends 
(T7/21+yrs salary minus T4/21+ yrs salary), the actual years need to be reported. 

 
9. Q:  If we have a problem that is not technology related (i.e., job code to report for a particular 

employee), who should we contact? 
A:  If you have a ‘content’ question, not related to your vendor software, then issue a dticket with 
your question.   (Email address is dticket@doe.k12.ga.us) 

 
10. Q:  My question is specific to the furlough days and reporting of salary - are we to reduce the 

reported salary if we are reducing the teachers pay and/or national board pay? 
A:  Report whatever you have in your local HR/payroll system.   We can relieve errors with the 
appropriate comments that are caused by furloughs. 



 
11. Q:  We are beginning a Jobs for Georgia Graduates program through Dept of Labor.  The teacher will 

be paid by DOL.  Should this employee be reported as 3rd party contract? 
A:  Only report those that meet  the Job Code requirements for teachers and special education 
service providers.  See the CPI Glossary for a list of the Job Codes required for third-party 
employees.  These were also included in a number of our presentations.  Remember, teachers 
reported in Student Record as the teacher-of-record for courses are checked against our CPI data.  
Non-reporting causes errors in Student Record.  Also, special education has stressed that it is 
extremely important for all special ed service personnel be reported to meet their federal reporting 
requirements. 

 
12. Q:  What was the name of the report editor? 

A:    The editor we use is Ultra Edit , which you can find at       
http://www.ultraedit.com/downloads.html 
This editor, as well as others, has a column ruler rather than an inch ruler, so it allows you to identify 
which column you are in.  That is very handy when looking at extracts.  We do not endorse any 
software, just letting you know what is available. 

  
13. Q:  To clarify, when entering the Third Party Contract entries, we will have to re-enter these if we 

have to upload again - correct? 
A:  Unfortunately, yes.  Make sure it are done with your uploads before entering this data online. 

 
14.  Q:  We have Paraprofessionals with teaching certificates, how would we report them on CPI to 

receive T & E funding? 
A:  If a paraprofessional has a teaching certificate, you should report the para as certified with all the 

required certification information.  They are eligible for T&E funding. 
 
15.  Q:  Do we have to track the stimulus money (ARRA)?? 

The American Recovery and Reinvestment Act of 2009 
AARA is Federal Stimulus Funds 

A:  As of 10/05/2009, Budget and Finance determined that a new Secondary Fund Code was 
necessary to track stimulus money.  FUND CODE 52.  See question below for coding of funds. 

 
16.  Q:  As a follow up the previous question will there be a secondary fund code for ARRA funds? 

 A:  Use Secondary Fund Code 52– ARRA Grants (Not Including Stabilization Grants).  Stablilization 
grants use Secondary Fund Code 00. 

 
17.   Q:  Would 23 yrs, 25 yrs, etc. be used to calculate T&E or is the maximum years used in T&E 

calculation   21 years? 
A:  The T&E calculation will only go up to the highest pay step in the State Salary Schedule, which is 
currently 21 years.  But Years of Experience should reflect the actual years (25, 35, etc.) 

 
18.  Q:  What if we have both the Jr. and Sr. in our system? 

A:    Leaving out Jr. and Sr. won't be a problem because the name is not the primary identifier - the 
SSN is the key identifier.  So if the names of 2 employees are the same, it's okay. 

 
19.  Q:  What about systems that have to take 3 furlough days and a 2% pay cut system wide, this will 

make the salary below the state minimum, will this error be relieved?  
A:   All errors related to salary minimum, caused by furloughs, will be relievable with comments . 

http://www.ultraedit.com/downloads.html


 
20. Q:   If we are not deducting from gross and prorating, but deducting at a daily rate during the year at 

3 different times it will not hit CPI. Is that okay? (Furlough days) 
A:  Whatever way you report the gross salary in your local system is fine.  If we have any errors 

related to not meeting minimum salaries, due to furloughs,  we will relieve those errors. 
 
21. Q:   Are these certificates (WTS or NNTS)  going to be reissued by the PSC?  

A:  The following is the explanation from PSC: 
 Nothing is being done that will in any way affect pay. In the past, NT include some folks that were 
paid on a professional basis and some who were paid on a non-professional (provisional) bases. To 
clear this up, PSC has started issuing NT and NNT certificates. We have begun issuing the new NNT 
cert type (the NN translates to non-renewable, non-professional). At the moment, this affects only 
newly issued certificates. We intend to recode all existing NTs to break them into true NTs (which 
are professional) and NNTs (non-professional). In an effort to make life easier for you and the 
districts, we will hold off on this recoding until after you close CPI. We will let you know when we 
actually do this, but we are shooting for the beginning of November. The bottom line on this is that 
there will be no immediate changes for anyone currently holding an NT. You will continue to pay 
them exactly as you have been. Even after PSC recodes (and reissues the certificates), there will be 
no impact on pay. Anyone paid on a provisional will remain so. 

 
22.  Q:  So we may get an error on these and then can make any changes on line? 

A:    If you get an error on a valid certificate that was issued by PSC that they now say is invalid, you 
can make the changes online where necessary.  However, changes online still will require 
updates of your local software. 

 
23.  Q:   What about a code for migrant program coordinator? 

A:    There is no specific code for some of the program coordinators.  The same is true for ESOL 
coordinators.  In these cases, use Job Code 621 Instructional Supervisor. 

 
24.  Q:  What job code should be used for language interpreters? 

 A:  Language interpreters (e.g., Spanish) should not be reported with Job Code 437.  This is 
specifically for the hearing-impaired and affects special ed counts.  The most appropriate Job 
Code for language interpreters is Job Code 435 Paraprofessional/Aide. 

 
25.   Q:  Do I report a first grade teacher that has half classroom gifted students, do I report second job 

code as 101 with gifted subject code or do I report second job with gifted job code and gifted 
subject code? 
A:   You would only report gifted information if the teacher is using a gifted delivery model (GDM) 

within the class for the gifted students, and treating the two populations as separate classes.  If 
this is a regular education course being taught, and some of the students happen to be gifted, 
you would report this with a regular education Job Code and Subject Matter Code. 

 
26.  Q:  For someone working extended day would we use the same calculation? 

 A:   You can use the Employment Basis calculation whenever the contract includes additional hours 
beyond the regular hours, whether it is extended day or extended year.  The calculation always 
yields total hours per contract year divided by the total regular hours per contract year. 

 
27.   Q:  I have office para's they are not coded to 1000. On the job code list it says I have to use 1000.  

Should I be using a different job code? 
A:  Function and Object Codes are not reported in CPI, so you do not need to worry about the 

difference for CPI. 



 
28.  Q:  Is there a code specific to ISS paraprofessionals (In School Suspension). 

A:  Yes: 

122  
In-School Suspension (ISS) 

Teacher  

Serves as the In-School Suspension teacher for students in 

any grade level.  

. 
29.  Q:  So would all extended day have GT 1 employment basis? 

A:   Only if those hours are included in the contract salary.  Remember that the Full Time Equivalent 
(FTE) Salary takes the Certified Contract Salary and divides by the Certified Employment Basis.  
The result is the FTE salary that we compare against the State Salary Schedule.  So, both the 
salary and employment basis must reflect what is in the contract. 

 
30.  Q:  Is there a job code for the Academic Facilitator job created by stimulus money? 

 A:   No.  You will need to match the role of this employee to the Job Code description that is the 
best fit for the role. 

 


